%g 2027 Volunteer Position Descriptions

Registration Volunteers:

Materials Assembly - 2 people (Sun)
e Assemble registration bags and materials, organize t-shirts, and

distribute packets to attendees

Check-in Table - 4 people (Mon, Tues, Wed)
e Checkinregistered attendees, register new participants, assist
attendees with meeting app, and hand out registration materials

Requirements: must be comfortable resolving computer issues and be
familiar with the meeting app.

**Registration volunteers MUST have app downloaded and profile
created by January 27th**

Workshop Volunteers:

Workshops Assistant - 4 people (Mon), 6 people (Tues)
e Assist workshop leaders with room setup, attendee support, and basic

AV coordination

Social Media Volunteers:

Photography Assistant - 3-4 people (Mon, Tues, Wed, Thurs)
e Capture photos throughout conference events and coordinate with the
Social Media Committee to support timely and engaging social media
content

**Social media volunteers MUST have experience using google drive and
other file sharing software**
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Silent Auction Volunteers:

Drop-off - 4 people (Mon, Tues)
e Accept auction items, prepare bid sheets, and organize tables

General Auction Assistant - 8 people (Wed, Thurs)

e Accept and organize auction items, prepare bid sheets, and maintain
organized auction tables and displays

e Monitor the auction room to ensure items are secure, organized, and
not moved or tampered with

e Assist participants with locating, purchasing, and picking up their
auction items

e Provide general auction room support, including restocking forms,
monitoring displays, and assisting with auction sales as needed

Pick-up - 4 people (Thurs)
e Help people find the items they won/purchased
e Clean up and close down the auction room

Poster Session Volunteers:

Set-up - 2 people (Mon, Tues)
e Help poster authors hang their posters and find their assigned location
within the poster room

Room Monitor - 1 person (Tues, Wed, Thurs)
e Answer questions and direct attendees to posters
e Assist poster authors as needed (grab water, take pictures, etc.)

Tear-down - 2 people (Thurs)
e Help with tear-down and clean up in poster sessions rooms following
completion
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Exhibitor/Vendor Volunteers:

Set-up -1 person (Mon)
e Assist exhibitors and vendors in finding their assigned location, help set
up tables/materials, hang signs, and otherwise assist as needed

SERSTN Table - 4 people (Tues, Wed, Thurs)
o Staff the SERSTN table, provide information about sea turtle

conservation efforts in the Southeast, and assist with questions and
sales as needed

e Sell conference t-shirts and assist with SERSTN sales

Event Volunteers:

Banquet Assistant - 2 people (Mon, Thurs)
e Checkregistrant badges for entry into social events (welcome and
farewell banquets) and provide general support for attendees

Oral Presentation Volunteers:

Upload Table - 4 people (Mon, Tues, Wed)
e Upload speaker presentations and verify they open correctly

Presentations Assistant - 8 people (Tues, Wed, Thurs)
o Assist speakers, greet guests, and help ensure presentations run
smoothly
e Monitor presentation timing and coordinate with audio/visual support
when needed
e Manage room lights and assist with basic room needs during
presentations

e Provide microphones to audience members during Q&A sessions
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